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WELCOME TO THE PREPARATORY DEPARTMENT
We are delighted to welcome you to Ibstock Place Preparatory School. .
The Prep School community is notable for its warmth and energy and, at whichever point your child joins the School, he
or she will make friends quickly and be nurtured in a purposeful and stimulating environment.
Our supportive and dedicated staff encourage discovery and creative problem solving so that, as our pupils mature, they
adapt to new challenges and are able to act with increasing self-assurance and independence.
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Ibstock Place School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to
share this commitment. All members of staff undergo child protection screening appropriate to the post, including checks with past employers and
the Disclosure and Barring Service.

THE AIMS OF IBSTOCK PLACE SCHOOL
Our goals for our pupils are three fold:

We do this through:

•

intellectual: an inquisitive and imaginative mind
which gives children the confidence to think for
themselves, to challenge ideas and to make wellinformed decisions about their present and future

•

challenging and inspirational
teaching across a broad curriculum

•

extensive co-curricular
opportunities

personal: healthy and resilient children with the
determination, ambition and self-confidence to
pursue excellence in all they do

•

a pastoral programme which
monitors each pupil’s development

•

a social awareness programme

social: honesty, integrity, a genuine sense of
tolerance, courtesy and respect

•

preparation for senior school

•

•

THE PRE-PREPARATORY DEPARTMENT
Kindergarten (Reception) and Prep 1 are
based in Priestman House. The Kindergarten
curriculum follows the Early Years Foundation
Stage guidance and prepares children for more
formal teaching in Prep 1.
Kindergarten provides a rich learning environment
where children are able to learn, explore and play.
Teaching is tailored towards individual needs
through a well-planned, stimulating curriculum.

There are many opportunities for creativity and
exploration to enable our children to thrive in all areas
of learning.
The Prep 1 staff are committed to the smooth transition
of children from the EYFS to the more formal Prep 1
curriculum, ensuring that children feel safe and secure
whilst moving towards greater independence. Vibrant
and interactive lessons allow for many opportunities to
develop confidence and individuality.

The Early Years Curriculum - Kindergarten
Three main characteristics of teaching and learning
are embedded in all areas of the curriculum:
Playing and exploring Children investigate, experiment and ‘have a go’.
Active learning Children concentrate and learn to persevere.
Creating and thinking critically Children have their own ideas and make links
between them.

The children follow the Early Years Foundation Stage
Curriculum, which is divided into seven areas and
provides the children with interesting and enriching
learning experiences at a pace suited to individual needs.
Each area of learning and development is implemented
through planned adult-led and child-initiated activities.
The curriculum takes into account children’s interests
and builds on previous learning.
As the children move through the Kindergarten year, and
as their development allows, the balance gradually shifts
towards more activities led by adults, to help children
prepare for more formal learning in Prep 1.

The Importance of Child-Initiated
Activities in the Kindergarten
During curricular time, the children are encouraged to
choose what they wish to do from the resources and
experiences available to them, sometimes in response
to adult initiated approaches. Role-playing may involve
the teaching staff who will observe the children’s
responses, interpret them and offer the children further
opportunities.

The Learning Environment
The Kindergarten’s learning environment is well
equipped and organised into specific areas of learning,
for example a construction area, reading and writing area
and Mathematics area. The environment is continually
enhanced to provide rich, purposeful learning, and
the outdoor learning area facilitates further exciting
opportunities for exploration.

The EYFS Seven Areas of Learning:
Communication and Language
Pupils develop their listening and speaking skills through
stories, play acting and conversation.

Physical Development
The physical development of the children is fostered
through outdoor play and Physical Education. Pupils
also develop their fine motor skills through classroom
activities, such as constructing, painting, gardening and
sewing.

Personal, Social and Emotional
Development
Children’s personal, social and emotional development is
embedded in all that the children do in the Early Years.

Literacy
From Kindergarten, pupils follow the ‘Read, Write, Inc’
programme that teaches reading and writing in a clearly
structured and highly engaging way. Pupils use the
classroom library and the Pre-Prep Library as valuable
resources for independent exploration.

Mathematics
Children explore the mathematical world through
practical and concrete activities, progressing to more
abstract concepts as they move through the Early Years.

Expressive Arts and Design
Creativity is fostered through the arts as children
participate in art and craft activities, dance, drama and
music.

Knowledge and Understanding of
the World
The children learn about the world around them through
a variety of topics which introduce history, geography,
science and religious festivals.
Kindergarten pupils join Prep 1 ready to take on a wide
range of learning experiences in English, Mathematics,
Science, French, History, Geography, Religious Studies,
Art and Design, Computing, Music and Physical
Education.

Specialist lessons and teachers
In Kindergarten, the children benefit from specialist
teachers in Music, Art, Music and Movement and PE.

The Prep 1 Curriculum
Children entering Prep 1 are moving on from the Early
Years Foundation Stage and so teaching becomes more
formal. Whilst English and Mathematics remain the
core of the curriculum, discrete subjects are introduced:
History, Geography and Science are topic led and taught
by the class teachers, whilst Art, French, Music, P.E.
and Music and Movement are all taught by specialist
teachers. It is important to note that the children’s
progress is increasingly monitored through their ability
to communicate their ideas and knowledge through
writing, as well as verbally.
English lessons comprise daily phonics lessons. The
‘Read, Write, Inc.’ sessions are designed to promote
children’s phonic knowledge and enhance reading,
comprehension and writing skills. There is also a weekly
Creative Writing lesson, where the primary aims are
to develop the pupils’ ability to write more complex
sentence structures and enrich their use of vocabulary.
In addition, pupils receive handwriting and fine motor
skills lessons, learning to form letters correctly and
compose simple letter joins in preparation for Prep 2.
Mathematics is taught daily in a kinaesthetic learning
environment. Pupils in Prep 1 develop their knowledge
of numbers, moving beyond 20 to explore larger two and
three-digit numbers. Pupils engage with more complex
mathematical concepts and calculations, for example
understanding the value of digits and solving two-step
word problems. Whilst pupils continue to use a range of
stimulating concrete apparatus, they also learn written
methods of calculation and record these independently.

The Pre-Prep Approach
The Importance of Creativity
Creativity belongs in all areas of learning and life. We
encourage children to explore and make sense of their
world by providing them with a range of engaging
opportunities. The curriculum is presented in creative
ways and pupils will explore topics, demonstrate their
understanding and record their responses using a wide
variety of methods.

Children Learning from Each Other
Children learn from their interaction with other
children. The curricular planning takes account of
small groups interacting, forming relationships with
and learning from each other. Children are encouraged

to be respectful and responsible for their own actions, to
articulate ideas about their identity and learn to become
aware of the needs and wishes of others, though relating
to their peers.

Visits away from School
Children enjoy special visitors, trips and visits to support
their learning and to bring a topic alive. For example,
they relish the excitement of visits from firefighters,
police and doctors as well as heading off-campus on
exploratory visits to Richmond Park and a farm.
Children celebrate special events and festivals through
performances and experiences such as a Nativity
performance, Pantomime and Christmas Bazaar, World
Book Day author visits, Science Week, Maths Week and
Sports Day.

The Role of Teaching Staff
Positive relationships between children and adults are
essential to success because learning is a shared activity.
Staff introduce new ideas, pose problems and offer
additional resources in order to broaden knowledge. To
that end, children are encouraged to become involved in a
wide variety of activities.

Partnership with Parents
We aim to develop a successful home/school partnership,
encouraging trust, sharing information and keeping
parents informed on decision making. We recognise that
parents are able to offer staff valuable information on
the personalities of their children. We have an individual
meeting with each child’s parent(s) shortly before their
first day in Kindergarten, which also helps to ease any
first day worries. There is an introductory meeting in
September to provide an overview of the year, followed
by specific meetings regarding how to support your child
with literacy and numeracy skills.

Homework
The Pre-Prep Department works in partnership with
parents, who are encouraged to support the modest
homework assignments.
Homework is set daily and varies according to the age
of the pupil. All pupils are asked to read aloud to an
adult every evening for at least 15 minutes. We hope
that our children will borrow additional books from
the class or Pre-Prep Library. Parents are asked to write
an observational comment each night, in their child’s
Reading Record.

School Bags
In the Pre-Prep, children require an IPS book bag which
comes to school every day with the child’s reading book
and the home/school message book. Pupils also need a
navy drawstring bag for PE kit.

THE PREPARATORY
DEPARTMENT
Pupils from Prep 2 to Prep 6 are part of the Preparatory
Department and are housed in the Macleod House and
Roberts House buildings.
Pupils are taught initially by their class teachers with an
emphasis on developing the important skills of speaking,
listening, reading, writing, mathematics and problem
solving in a rich, purposeful and nurturing environment.
There is specialist teaching in French, Music, Art and
PE, with further specialists introduced as pupils move up
through the School.
The pupils follow a broad curriculum:
English and Mathematics are taught every day and
pupils’ work is differentiated appropriately. The curricula
are spiral in design, building greater depth and complexity
as the pupils move up through the School.
Science, History and Geography provide a rich
stimulus for cross-curricular work, with workshops, visits
to places of interest, art galleries and museums. From
Prep 2 the subjects are taught discretely. History is taught
in a chronological sequence from Prep 3. From Prep 4,
pupils use the Science laboratory in Macleod House.
Languages: French is taught by a specialist from Prep
1, with additional clubs offered. Latin and Classical
Civilisation are taught in Prep 6.
Religious Studies: The School has a Christian foundation
but as well as Bible stories, pupils are introduced to world
religions in order to develop an understanding of our
multi-faith society. Festivals and events are celebrated in
Assemblies and lessons.
The Creative Subjects of Music, Dance and Art are
planned to link with class projects. Each year group
performs for parents during the year. The Music
Department gives pupils an opportunity to participate in
a wide range of musical activities. The Strings Scheme,
from Prep 2 upwards, is a flourishing initiative and
pupils can perform in various groups as well as join the
orchestra. There is an extensive range of other musical
groups, including rock bands and a samba group. We have
a dedicated Art Studio in the Prep Department, used by
pupils from Prep 1 upwards and an annual Art Exhibition
displaying work by every child.

Physical Education and Games are important aspects
of the curriculum. All pupils are taught by specialist PE
staff.

to compete for his or her respective House and is a day
on which the School celebrates individual achievement
in the spirit of team cooperation.

The curriculum for Kindergarten to Prep 2 focuses
on basic skills. Prep 3 to Prep 6 have a termly games
programme which consists of football, rugby, cricket
and athletics for boys, and netball, hockey, cricket and
athletics for girls. PE and gymnastics form part of
the weekly timetable for all pupils and swimming is
introduced from Prep 3. Pupils are required to learn
to swim before they enter Prep 3 owing to the depth
of the pool. The children participate in a number of
inter-schools fixtures, which run throughout the year.
An annual Sports Day gives each pupil an opportunity

Computing is taught in discrete lessons as well as being
an integral part of the curriculum. The Prep School has
use of an IT suite and iPads for the development of
skills, including coding.
Personal, Social, Health and Citizenship Education
is taught as a structured programme throughout the
Preparatory years. Importance is placed on developing
pupils’ personal skills, and indeed the understanding of
philanthropy.

Homework in the Preparatory
Department
Homework is recorded daily in the Homework Diary.
The diary is an effective method of communication
between home and School and parents are asked to
sign it each evening. Reading Record books are also an
important method of tracking pupils’ daily reading and
communicating on progress.
From Prep 3, pupils are encouraged to work as
independently as possible and homework assignments are
expected to be completed to a high standard.
Spelling tests are given weekly throughout the School and
pupils need support at home in the revision of words and
new vocabulary.
The learning and revision of multiplication tables, division
facts, number bonds and subtraction facts are also part
of the weekly routine and encouragement from home is
helpful to ensure these are secure.

Co-Curricular Activities
There is a wide variety of co-curricular activities, clubs
and events which take place during the lunchtime breaks
and after school.
The children join a club or activity at the beginning of
each term and membership of a club is regarded as a
commitment. Some variation in the activities available
occurs each term and all information can be found on the
Firefly portal.

School Council
Each term two representatives from each Prep 3 to Prep
6 class are elected to be School Councillors. The School
Council meets regularly, putting forward suggestions and
taking assemblies.

EDUCATIONAL VISITS IN THE PREP SCHOOL
Educational visits play a vital role in the education of
pupils and support their experiential learning. They
offer opportunities to learn about the natural world, our
community and the communities of others as well as
our cultural heritage.
Advance notice of visits is always given through the
calendar and on Firefly. Cultural visits to the theatre,
musical concerts and dance performances are arranged
annually. In the Summer Term, residential field trips
link to the Prep 5 and 6 curricula. These visits offer
a wonderful opportunity for the children to learn in a
different environment and foster greater independence.

Supervision
Sound staffing levels, close supervision and proper
clothing are essential for even the shortest of excursions.

The children are briefed in advance about the standards
of behaviour which we expect.
We often invite parents to volunteer to help with
off-site visits, provided that the parents have valid
enhanced Disclosure and Barring Service Checks.
Volunteers are briefed about their roles beforehand
and the teacher and classroom assistants are qualified
in paediatric first aid.

Consent
The School requires written consent each time it takes a
child off-site. The School is not allowed to use ‘blanket’
consent forms for this age group (Kindergarten to Prep
6) except for visiting Richmond Park. A consent form
will be sent out well in advance and must be returned in
order for a child to participate.

HEALTHY EATING
We aim to provide pupils with a wide and nutritionally balanced diet to develop their health, growth and wellbeing, as well
as to show pupils that meal times are a good time to socialise and to share food.
Children eat a varied diet at School and foods from each of the main food groups are available each day. These groups are:
•
•
•
•

Bread, other cereals and potatoes
Fruit and vegetables
Milk and dairy foods
Meat and alternatives such as pulses

We encourage healthy eating and healthy teeth, and so avoid sugary foods and drinks. Children in the Pre-Prep are offered
milk each afternoon and water is available throughout the day.
With the help and cooperation of our School Keepers, we focus time in our curriculum on growing produce. Vegetables
are grown in the gardens outside the Kindergarten and Prep 1.
Children are encouraged to take an active role in our Healthy Eating policy by:
•
•
•
•
•
•

using a knife, fork and spoon appropriately, having first learned at home
behaving appropriately at the lunch table
always bringing fruit or vegetables for break time
developing skills and increasing knowledge of healthy eating through exploration, cooking and discussion
sharing experiences with peers and adults
developing social skills appropriate to their age and stage of development

There is a ‘No Nuts’ policy throughout IPS. Records are kept on any allergies a pupil may have and are monitored by the
School Nurse.
Our lunchtime menus are available for parents to view on Firefly.

THE SCHOOL NURSE
The School Nurse is present during school hours and is based in the Medical Suite in Main House. In the event of an
emergency, parents or carers will be contacted immediately but the nurse or a teacher will accompany a pupil to hospital
if parents cannot be contacted.

THE PRE-PREP SCHOOL DAY

THE PREP SCHOOL DAY

Kindergarten - Prep 1

Prep 2 - Prep 6

8.10am
8.20 - 10.15am
10.15 - 10.35am
10.35 - 11.50am
11.50 - 12.50pm
12.50 - 2.15pm
2.15 - 2.30pm
2.30 - 3.30pm
3.20pm
3.30 - 4.30pm

8.10am
8.20 - 10.35am
10.35 - 10.55am
10.55 - 12.00pm
11.50 - 12.50pm
12.50 - 3.40pm
3.45pm
4.00pm
5.30pm

School opens for pupils
Registration and lessons
Morning break
Lessons
Lunch, followed by play
Lessons
Afternoon play
Lessons
End of school day
After-School Clubs
(Tuesday, Wednesday, Thursday)

School opens for pupils
Registration and lessons
Morning break
Lessons
Lunch, play and clubs
Lessons
End of school day
Co-curricular clubs
School closes

ARRIVAL AND DEPARTURE AT
THE PREPARATORY SCHOOL
•

•

•

•
•

•

•

•

Entrance to both Pre-Prep and Prep Departments
is via either Priestman Gate or Theatre Gate on
Danebury Avenue. Members of staff are always
on duty to receive children and independence is
encouraged from the outset.
To reduce congestion in the roads around School at
the beginning and end of the school day, parents are
asked to consider car-sharing with other local families,
to park in Richmond Park Car Park or neighbouring
roads, to walk or to cycle to school. For Prep School
pupils there are bicycle racks, and bicycles should be
locked carefully and removed at the end of the day.
Pupils from Kindergarten to Prep 6 can be
supervised from 7.45am each morning by a member
of staff in either Priestman House (KG and Prep 1)
or Macleod House (Prep 2 to 6).
From 8.00am pupils go to their peg and then their
classrooms where their teachers are waiting.
Registration is at 8.20am, after which the Danebury
Avenue gates shut and entrance is only possible
through Main Reception, accessed via Clarence Lane.
Punctuality is vital as it is at this time that the children
receive notices and instructions for the day ahead.
If a child has an essential appointment during the
school day, it is important that he or she is signed
out in the Macleod House Office. Access for parents
collecting is only through Reception in Main House.
At the end of the school day, children are dismissed
by the teachers from the Pre-Prep or Prep School
playgrounds and leave by Theatre Gate. Should,
for any reason, the normal collection arrangements
change, the class teacher must be informed through
the Message Book, Homework Diary or, in an
emergency, through the Prep School Secretary or
Main House Reception. Prep School children who
have not been collected by 4.00pm will be asked to
wait in the supervised General Purposes (GP) Room.
There is a charge for this service. Pre-Prep children
will wait in Priestman House.
Collection for pupils who have attended after school
clubs is usually made from the GP room or Pre-Prep
art area.

At the beginning or end of the school day, no pupil is
allowed to play on the hard court, in the woods, or use
the school equipment - which includes the climbing
frames, because there is no member of staff on duty.

PARENT - TEACHER COMMUNICATION
Much importance is placed on good communication
between the School and parents.
Parents’ Meetings take place three times a year. These
are a time to discuss individual progress and to set
targets for the future. Parents receive AP (Academic and
Performance) grades at this time, showing effort and
percentages achieved in assessments.
Written Reports are sent to all parents in June. Once
read, parents have the opportunity, if they wish, to
discuss the report with staff prior to the end of the
Summer Term.

Open House

Parents are invited once each term from 8.15 - 8.45am
or 3.00 - 3.30pm (Pre-Prep) and 3.30 - 4.00pm (Prep)
to see the work of their child. The children enjoy
playing host.

Firefly and the Weekly Newsletter

Firefly is the portal through which parents can view the
calendar of events, see notices and access the digital
newsletter, which offers insight into the highlights of the
Prep School’s week.

Informal Meetings

We encourage an open dialogue between parents and
staff. If a parent wishes to see a teacher it is advised that
he/she make an appointment for the end of the school
day. Meetings with the Head of the Prep School may be
arranged through the Secretary’s office on 020 8392 5840
or 020 8876 9991.
For those children who require learning support or for
whom English is an additional language, additional
individual teaching is available on a fee-for-service basis.
Parents meet with the Learning Support teacher each
term to review progress.

SCHOOL SECURITY - DURING THE SCHOOL DAY
When open, the School gates are manned by a member of Prep School staff or one of the School Keepers. The School
gates are locked during the day so parents visiting the School must sign in at Reception and wear a visitor’s badge.

PRE-PREPARATORY UNIFORM (Reception and Prep 1)
The School Uniform supplier is Perry Uniform - www.perryuniform.co.uk
Information can also be found on the School website – www.ibstockplaceschool.co.uk

All clothes and shoes must be clearly named

Boys

Navy checked shirt
Navy corduroy trousers
Navy tailored shorts (Summer Term)
Navy polo shirt with IPS logo (Summer Term)
Navy jumper with green edging
Emerald green jacket
Green painting smock
Navy duffel coat (optional)
Wellington boots

Girls

Navy checked blouse
Navy corduroy pinafore
Navy cardigan with green edging
Summer dress in Liberty print (Summer Term)
Navy polo shirt with IPS logo (Summer Term)
Emerald green jacket
Green painting smock
Navy duffel coat (optional)
Wellington boots
Hair ribbons - emerald green or navy

Uniform for Sports, PE and Dance

Plain navy track suit bottoms and IPS sweatshirt
Navy cotton shorts
White polo shirt with IPS logo
White trainers for games
Book bag with IPS logo

Shoes

Children must wear plain leather shoes in navy, black or brown. Buckles or Velcro fastenings on shoes are useful until laces
can be tied. Trainers, open-toed, ballet pump style, boots or backless shoes are not permitted.

PREPARATORY UNIFORM (Prep 2 - Prep 6)
The School Uniform supplier is Perry Uniform - www.perryuniform.co.uk
Information can also be found on the School website – www.ibstockplaceschool.co.uk

All clothes and shoes must be clearly named

Boys

Navy checked shirt
Navy corduroy trousers
Navy tailored shorts (Summer Term)
Navy v-neck pullover with green edging
Navy polo shirt with IPS logo (Summer Term)
Emerald green jacket or navy school coat with
no adornments e.g. duffel coat
Navy ankle or knee-high socks

Girls

Navy checked blouse
Navy corduroy winter pinafore
Summer dress in Liberty print (Summer Term)
Navy cardigan with green edging
Navy polo shirt with IPS logo (Summer Term)
Emerald green jacket or navy school coat with
no adornments e.g. duffel coat
Navy knee-high socks or tights (Winter/Spring Term)
White ankle or knee-high socks (Summer Term)
(not sports or trainer socks)

Shoes

Children must wear plain leather shoes in navy, black or brown which must be flat and of a conservative design. Girls must
wear simple buckled or laced shoes. Boys must wear a strapped or laced shoe. Trainers, open-toed, ballet pump style, boots
or backless shoes are not permitted.

Scarves, gloves and hats

In winter months, all scarves, gloves and hats should be navy blue.

School bag

The school bag can be purchased from any retailer but must be plain navy with no visible logos.

Uniform for Sports, PE and Dance
Boys

Navy reversible rugby jersey (P3 - P6)
Navy rugby or football shorts (P3 - P6)
Boots for football or rugby (with safety studs)
Navy track suit bottoms
Navy mid-layer with IPS logo
Navy PE shorts
White polo shirt with IPS logo
Navy games socks (for rugby/football)
White ankle socks (for PE)
Navy gym bag with drawstring
Trainers
Shinpads for football (P3 - P6)
Mouthguard for rugby (P3 - P6)
Swimming hat with IPS logo (P3 - P6)
Navy swimming trunks (P3 - P6)
Swimming goggles (P3 - P6)
Swimming towel (P3 - P6)
T-Bag swimming top (P3 - P6; optional)

Girls

Navy cycle shorts (for PE only under skirts)
Blue games skirt or skort (P3 - P6)
Navy tracksuit bottoms
Navy mid-layer with IPS logo
Navy PE shorts
White polo shirt with IPS logo
Navy games socks for hockey
White ankle socks for PE, netball and cricket
Navy gym bag with drawstring
Trainers
Hockey stick (P3 - P6)
Shinpads for football and hockey (P3 - P6)
Mouthguard for hockey (P3 - P6)
Swimming hat with IPS logo (P3 - P6)
Navy swimsuit (P3 - P6)
Swimming goggles (P3 - P6)
Swimming towel (P3 - P6)
T-Bag swimming top (P3 - P6; optional)

Policies
A number of policies are available for all prospective and current parents. If you would like a copy of a policy, please ask
the Head of the Preparatory Department.
1.
2.
3.
4.
5.
6.
7.
8.

Anti-Bullying
Child Protection (Full School)*
Complaints Procedure (Full School)*
First Aid and Administration of Medication
ICT
PSCHE
Admissions (Full School)
Accessibility Plan (Full School)

9. Learning Support
10. Visits
11. Behaviour Management
12. Curriculum Policies
13. Equal Opportunities
14. Health and Safety (Full School)
15. Terms and Conditions (Full School)
16. Suspension of Pupils (Guidance)

* Available on the IPS Website
This document is designed as an introduction to the Preparatory School. Although believed to be correct at the time of
printing, certain statements may become out of date.

IBSTOCK PLACE SCHOOL
CLARENCE LANE
LONDON SW15 5PY
www.ibstockplaceschool.co.uk
email: office@ibstockplaceschool.co.uk

